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1. O01ue moJI0KeHu s

1.1. Hacrosmee Ilonoxenue paspadboTaHo B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM oT 29.12.2012
Ne 273 ®3 «O6 ob6pazoBanuu B Poccuiickoit denepanun» (8 oelicmeyiowetl peoaxkyuu), TpyaoBbIM
kozexkcoM P®D (8 oeticmgyroweii pedaxkyuu) v MHBIMU (QeIepabHBIMU 3aKOHAMH U OTNPEENsieT OOIIHe
TpeOOBaHUS K MOPSIKY pazpabOTKU MPOEKTOB JOKAJIbHBIX HOPMAaTUBHBIX aKTOB, OCHOBHBIE TPEOOBaHHUS K
COJICPIKAHUIO JIOKATHHBIX HOPMATHBHBIX aKTOB, OPSAKY MPUHATHS YKa3aHHBIX aKTOB, a TAK)KE BHECCHHE
B HUX JOIIOJIHEHUI U N3MEHEHUH.

1.2 [lox «i1okabHBIMU HOpMATUBHBIMU akTamu» (ainee — JIHA) B cmbicie Hactosimero [lonoxenus
MOHUMAIOTCSl pa3pabaThiBaeMble M NpPUHUMaeMble MyHHMIMNAIbHBIM OIOKETHBIM  YUPEKICHHEM
JOTIOTHUTEBHOTO o00pa3zoBanus «lleHTp WHGOPMANMOHHBIX TEXHOJIOTHI» B COOTBETCTBHH C €TO
KOMIIETEHIIEH, ONPECTICHHON IEMCTBYIONIMM 3aKOHOIATEIbCTBOM M Y CTABOM BHYTPEHHUE JIOKYMEHTHI,
yCTaHABIIMBAIONIME HOPMBI (MIpaBWiia) OOIIET0 XapakTepa, NpeIHA3HAYCHHBIE /I PETyJIUPOBAHUS
MIPOM3BOJICTBEHHOM, YNpaBJIeHYeCKOH, ((MHAHCOBOM, KaJIpOBOM M MHOW (DYHKIIMOHAJTILHON JEATEIHHOCTH
BHyTpu MBY J10 "LIUT" (nanee-YupexaeHue).

1.3  Ha ocnoBe Hacrosimero IlomokeHust pa3paOaThIBAIOTCS U TMPUHUMAIOTCS CIEAYIOIINE TPYIIITHI
JIOKQJIbHBIX HOPMATUBHBIX aKTOB!

1.3.1 JlokanbHble aKThl, pErJaMEHTUPYIOIIUE AOMUHUCMPAMUGHYI) U  (DUHAHCO80-
Xo03aiicmeennyl0 oeamenvHocms, NpuHUMaOTCs Ha OOmeM coOpaHUM, YTBEPXKAAIOTCS MPHUKA30M
PYKOBOJIUTENS Y UpExkKACHUS.

1.3.2 JlokanbHble aKThl, PETIIAMEHTHPYIOLINE BOIPOCHl OP2AHUZAUUU 0OPA306AMENLHO20
npouecca u op2anHu3aAyUI0 yueoHo-memoouyecKkoil pabomel, npuHuMaiorcs Ha [lemarorunueckom cosere,
coriacoBbiBatoTCsi ¢ COBETOM pOAMTENEH, YTBEPKIAIOTCS IPUKA30M PYKOBOIUTEIS Y UPEKICHUS.

1.3.3 JlokanpHBIC aKThI, PETJIAMCHTHPYIOIINE OMHOUIEHUA padomooamens ¢ padomHUKAMU,
npuHUMAarOTCs Ha O0IIeM coOpaHuy, yTBEPKAAIOTCS MPUKA30M PYKOBOAHUTENS Y UPEIKICHUSI.

1.3.4 JlokanbHble aKThl, pErJaMEHTHPYIOIIUE JAEATEIbHOCTh KOA1€2UANbHBIX OpP2AHO8
ynpaegienus 6 o0pa306amenbHOM yupexrcoeHun, TPUHUMAIOTCS Ha TIEPBBIX 3aCeIaHMsIX KOJIJIETHATbHBIX
OpTaHOB yTPABJICHUS, YTBEPKIAIOTCS TIPUKA30M PYKOBOJIUTEIS Y UPEKICHUS.

1.3.5 JlokanbHble aKThl, OOECMEUYHBAIOIINE HPAGUIbHOE 6e0eHUe O0elOonpPoU3800Ccmad
obpazoseamenvhozo yupexrcoeHus, pa3padaTbBacT JUIO, OTBETCTBEHHOE 32 BEACHUE KaapOBOW pabOTHI
CaMOCTOSITENIbHO, JMOO C YydYacTUEM NPHUBICYCHHBIX CICLUUATINCTOB U YTBEPKAAIOTCS MPUKA30M
PYKOBOJUTEIIS Y UPExKICHUS.

1.3.6 JlokanbHblE aKTbl OP2AHU3AUUOHHO-PACHOPAOUMENbHO20 Xapakmepa  (TIPUKA3bI,
paclopsDKCHHsSI, YBEAOMJICHHSI M Jp.) pa3padaThiBAlOTCS OTBETCTBCHHBIMHU JIMIIAMHU  (3aMECTHTEIh
nupektopa no YBP, 3amectutens agupexkTopa mo 0€30MmacHOCTH, CHEIHAIUCT MO KaapaM, METOIHUCT,
HavaJbHHUK OT/IENIA) M MOIMUCHIBAIOTCS PYKOBOJUTEIIEM Y UPEKICHHSI.

1.4. Ilpm 0OpUHATHU JIOKAJbHBIX HOPMATHBHBIX AaKTOB, 3aTParvBalOlIMX IIpaBa OOyYaroIIMXCH,
YYHUTHIBACTCSI MHCHHAE COOTBETCTBYOIINUM KOJUICTHATLHBIM OPTraHOM yTIPABIICHHUS.

1.5. IIpenycmotpennsiii HacTosamuM llonoxxenuem nepeyeHs JIHA He sSBIseTCS MCUEPHBIBAIOLINM, B
3aBUCHMOCTH OT KOHKPETHBIX YCJIOBHH JEATCIBHOCTH YUPESKICHUS MOTYT TPHHUMATHCS WHBIC
JIOKAJIbHBIE aKTHhI.

1.6. Hacrosimee Ilonoxenwe mnpuaEMaercs Ha OOmeEM CcoOOpaHMM TPYIOBOTO KOJUICKTHBA U
YTBEPKAACTCS MPUKA30M PYKOBOJIUTENS Y UPEIKIACHHUS.

2. ITopsaok pa3padoTKN M NPUHATHS JOKAJbHBIX HOPMATHBHBIX AKTOB

2.1. Huaummaropom noarotroBku JIHA MoryT ObITh:

o YUpEAUTED;

o OpraHsbl yrpaBiIeHUs] 00pa30BaHUEM;

J aAMUHUCTPALM YUPEKIACHUS B JIULE €€ PyKOBOIUTEIS, 3aMECTUTENCH PyKOBOIUTES;
. KOJUJIETHAJIbHBIE OpraHbl YIIPaBICHUs Y UPEKICHMUS;

2.2.  OcHoBaHMEM JUIsl Pa3pabOTKH JIOKAIbHOTO aKTa MOTYT SIBJIATHCS MU3MEHEHHs B 3aKOHO/ATEJIbCTBE
P® (BHECeHME N3MEHEHUH, N3JaHNE HOBBIX HOPMATUBHBIX IPABOBBIX aKTOB).
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2.3. TIpoext JIHA rotoBHUTCS OTACIBHBIM PAOOTHUKOM HWJIM TPYMNIOM PaOOTHUKOB IO TOPYYCHHIO
pykoBoguTeNs YUpexkAeHWss ¥ (MIU) KOJUICTHAJIBHBIM OpPraHOM YIpaBleHUs 00pa3oBaTEeNbHOMN
OpraHu3alMK, KOTOPBIA BBICTYIHJI C COOTBETCTBYIOIIEH MHUIIMATUBOM.

24. TloaroroBka JIHA BritouaeT B ceOst M3yueHHE 3aKOHOJATEILHBIX U MHBIX HOPMATHBHBIX aKTOB,
JOKAJIbHBIX HOPMATUBHBIX aKTOB YUpEXKJIEHHUS, pPETIAMEHTUPYIOIIUX T€ BOIPOCHL, KOTOpHIE
MIPEIoIaraeTcsi OTPa3uTh B MPOEKTE HOBOTO aKTa, M HA TOH OCHOBE BBHIOOP €ro BHA, COACPIKAHUS H
Mpe/iCTaBJIeHHUE €ro B MUCbMEHHOU (hopMme.

2.5. TloaroroBka HanOoJiee BaKHBIX JIOKATHHBIX HOPMATUBHBIX aKTOB (MPOEKTOB PEIICHUI coOpaHUii,
MIEJICOBETOB, OPraHOB CAMOYTMpAaBICHUS, MPUKA30B, MOJOKEHUH, MpPaBHJI) JOHKHA OCHOBBIBATHCS Ha
pe3ynbTarax aHajan3a OCHOBHBIX CTOPOH JESATEILHOCTH 0Opa30BaTENbHON OpraHM3allld, TCHACHIIUN ero
Pa3BUTHUSA U CIIOKUBILEHCS CUTYaLIUU.

2.6. Ilo Bompocam mnpuema Ha pabOTy, MEPEBOAOB, YBOJbHEHUH, IPEIOCTABICHUS OTIYCKOB,
MOOUIPEHUN WM MPUBICYCHUS COTPYIHHUKOB K TUCIUIUIMHAPHON WM MaTepUAIbHON OTBETCTBEHHOCTH
W3/1a10TCs pHKasbl, B cooTBeTCTBUU ¢ TK PO.

2.7.  Tlpoext JIHA momnexur oOs3aTeIbHOM MPABOBOM SKCHEPTH3E M MPOBEPKE Ha JUTEPATYPHYIO
IPaMOTHOCTh, KOTOpPBIE MPOBOIATCS YUPEKICHHEM CaMOCTOSTEIBHO JIMOO C y4acTHEeM MPHUBIICYCHHBIX
crienannucToB. JIokanbHBIA HOPMATUBHBIA aKT, HE MPOLIEAIINN MPABOBYIO SKCIEPTU3Y, HE MOJICKHUT
PaCCMOTPEHHIO M MIPUHSATHIO.

2.8.  TIpoexT J0KaIpHOTO HOPMATUBHOTO aKTa MOKET OBITh MPEJCTABICH Ha OOCYKICHHUE ITyTEM:

° pa3MeIIeHHs MPOEKTa akTa Ha WH(POPMAIIMOHHOM CTEHJIE B JOCTYITHOM JJII BCEOOIIETO
0003peHMsI MecCTe;
° pa3MenieHusl MPOEKTa Ha OPUIHATILHOM caliTe Y UpeKIeHUS,
° HaIlpaBJICHUs TPOEKTA 3aUHTEPECOBAHHBIM JIMIIAM,
° MIPOBEJICHUSI COOTBETCTBYIOIIECTO COOpaHUS C KOJUICKTUBHBIM OOCYXKICHHEM IPOCKTA
JIOKaJIbHOTO HOPMATHUBHOIO AKTA.

2.9. [IpoekT moKaaTbHOTO HOPMATUBHOIO aKTa B 3aBUCHUMOCTH OT OOBEMA COJEPIKAIIUXCS B

HEM CBEJICHHMI MOXKET pacCMaTPHUBATHCS B CPOK OT HECKOJIBKUX JIHEH 10 1 Mecsna

2.10. Ilpu npuHATHM JOKAIBHBIX HOPMATHBHBIX AaKTOB, 3aTPArMBAIONIMX IIpaBa OOYYAIOIIMXCS H
ponuTenell (3aKOHHBIX IMPEACTABUTENEH) HECOBEPIICHHOIETHUX OOYYaIOIINXCs, YUYUTHIBACTCS MHEHUE
Cogerta poaureneit YupexaeHus.

2.11.  TIpoexTbl TOKaIbHBIX HOPMATUBHBIX aKTOB, COJEPKAIIUE BOMPOCH! (PMHAHCOBOTO 00ECIICYCHHS,
B3aMMOOTHOILICHUII € OpraHaMu MECTHOTO CaMOYIIPaBJICHMS, YCTAHOBJICHUS MpaBa Ha YIIPABICHUE
MYHULUNAJIBbHBIM HMMYLIECTBOM W JIpyTHe, HE BXOJAIIME B KOMIIETCHLHIO YUPEXKIEHUS BOMIPOCHI,
JOJDKHBI OBITH COTJIACOBAHBI C YUpEAUTENIEM, OPTaHOM I10 YIPABICHUIO MYHUIIMITAIILHBIM UMYIIIECTBOM,
JPYTUMU OpraHaMH BJIACTU U YHPABICHUS] UMYILIECTBOM.

2.12. Tlocime OOCYXIEHHS W COTJIACOBAHMSI TEKCT IPOCKTa JIOKAJLHOTO HOPMATHUBHOTO aKTa
OKOHYATEJIbHO PEJaKTUPYETCs Mepe] BHECEHHUEM Ha PACCMOTPEHHE KOJUIETHATIBbHOTO OpraHa yIpaBJieHUs
VYupexaeHus, ipaBOMOYHOT0O €ro MPUHUMATh.

2.13. Ha 3acegaHuu KOJJIETMaJbHOTO OpraHa yMOpaBlIeHUS YUpeKICHHEM MPOEKT JIOKaJIbHOTO
HOPMAaTHBHOI'O aKTa 3a4UTHIBACTCS MPEACEAATENEM 3aCEAaHnsd U BBIHOCUTCSA HAa OTKPBITOE TOJIOCOBAHUE.
Ha 3acenanuu Ben€rcs mpoToKOII.

2.14.  TIpoekT IOKaJIbHOTO HOPMATHBHOTO AaKTa CYHMTACTCS MPHHATHIM, €CIH 3a €ro MNPUHITHE
MPOroJI0coBajio Oosiee MOJTOBUHBI PAOOTHUKOB, MPUCYTCTBYIOIIMX Ha 3acefqaHuu. Cekperaps 3aceaaHus,
BEAYyUIUH TPOTOKOJI, (PUKCUPYET KOJUYECTBO MPHUCYTCTBYIOIIUX YYACTHUKOB 3aceaHUs, KOJIMYECTBO
MIPOT0JI0COBABUINX, 3TAIbl IPUHATHS JIOKAJIBHOTO HOPMAaTUBHOT'O aKTa B KHUTE 3alIUCEN MTPOTOKOJIOB.

3. llopsaok yTBep K/AeHUS U BBO/Ia B JIeliCTBHE JIOKAJIbHBIX HOPMATHUBHBIX AKTOB

3.1. JlokanbHBI HOPMATUBHBIN aKT, MPOIICAIINIA MPABOBYIO M JIMTEPATYPHYIO IKCIEPTU3Y, a TaKKe
MPOLIEAYPY COIVIACOBAHMS, IOMJIEKHUT IPUHATUIO U YTBEPKIACHUIO PYKOBOIAUTENIEM YUPEKICHUS B
TE€UEHHE 3-X JHEH B COOTBETCTBHUM C 3aKOHOM U Y CTaBOM Y UpPEKICHUSI.

3.2. Jlaroifi mNpUHATHS JIOKAJBHOIO HOPMATHBHOTO AaKTa CUMTAeTCs JaTa €ro yTBEpXKICHUS
PYKOBOAUTENIEM Y UpEKICHUS.

3.3.  JlokanbHble HOpPMATUBHBIE AKThI IPOXOAAT MPOLEAYPY PETHCTPALNH B CIICIHATIEHOM JKypHAJIE.
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3.4. Peructpanuio JIOKaJbHBIX HOPMATHUBHBIX AKTOB OCYIIECTBIET OTBETCTBEHHBIH 3a BEICHHUE
JIeTTOTIPOU3BOICTBA COTTIACHO MHCTPYKLIUU JIEIONPOU3BOJCTBY B 00pa30BaTEeIbHON OpraHU3aliH.

3.5. Perucrpanus mONOKEHWH, NPaBMJI W HMHCTPYKLIHUH OCYIIECTBIACTCS HE TIO3AHEE MHA WX
YTBEP)KICHHUS  pPYKOBOAWUTENIEM O0Opa30BaTENIbHOW  OpraHM3allid, TPUKA30B U PACIOPSHKCHUH
PYKOBOAMTEIS 00pa30BaTEIbHON OPraHU3aLMN — HE TIO3HEE THS UX W3AaHUS.

3.6.  JlokanbHble HOpMATHBHBIE aKThl pa3MeIaloTcs Ha odunmansHoM caiite MBY J10 "LIAT".

4. HOpﬂI[OK 03HAKOMJICHHA € JIOKAJIbHBIMHA HOPMATHBHBIMHA AKTaAMHU U UX XPaHCHHUE

4.1. TIlocne ytBepxnaenuss u peructpauuu JIHA B TedueHuwe ABYX HeNEIb C MOMEHTa YTBEPXKICHMS,
MIPOBOAMTCS MPOIeTypa 03HAKOMJIEHHS C HUM YYaCTHHUKOB OOpa30BaTElIbHBIX OTHOIIEHUH, HA KOTOPBIX
pacrpocTpaHsoTcs nojoxxeHus gauHoro JIHA.

4.2. IlpussaTble NMOJOXEHUS pa3MEUIalOTCs Ha caliTe YUpeKIeHUs Ui O3HAKOMIICHUS PaOOTHHKAMHU.
PaGoTHUKH MOMKHBI B TEUCHUU 2 HEJeNb 03HAKOMUTHCS ¢ JIHA u moanucats JTUCT 03HAKOMIICHUSL.

4.3. Jluct o3HaKOMJICHHS OQOpPMIIICTCS TEPCOHATBHO Ha KaXJA0ro paOOTHHMKA B BHUJIE CITHUCKA
JIOKaJIbHBIX aKTOB. BHU3Y cTaBUTCS 1aTa M MOJIHUCH.

44. Ecmu JIHA oTHOCHTCS K OTACIBHBIM KaTEropuss pPaOOTHHUKOB, O3HAKOMJICHHWE IPOBOJUTCS
WHJMBHUYaJIbHO.

4.5. JlokanmbHblE HOpPMAaTHMBHBIC aKThl, NepeuncieHHble B 1. 1.4.6. Hactosmero Ilonoxkenus,
HETMOCPEICTBEHHO OTHOCALIMECS K CIyXKeOHOW JesATeNbHOCTH pPaOOTHUKOB-COBMECTUTENEH, MOTYT
MPEIBABISIOTCSA UM JJISl IUYHOTO O3HAKOMJICHHSI MTOCPECTBOM AJIEKTPOHHON MOYTHI.

4.6. Osznakomienue ¢ JIHA nuil, BHOBb MOCTYNAIONINX Ha pabOTy, MPOU3BOIUTCS OTBETCTBEHHBIM 3a
KaJIpoBY10 paboTy mpu 0OPMIICHHH 3asBJICHUS O TIPHEME.

4.7. Osnakomiienue ¢ JIHA nun, HaxoguBIIUMXCS B JJIMTENBHBIX KOMaHAMPOBKAaX, OTIHYCKax, B TOM
yHclie OTIyCKEe MO OepeMEHHOCTH U poJAaM, YXOJIy 3a MaJloJIETHUM peOEHKOM, a paBHO JHI, Ha
JUTUTETHHBIA CPOK OCBOOOKIEHHBIX OT pa0OTHI IO MEAWIIMHCKUM MMOKA3aHUSM, TIPOU3BOJAUTCS B MEPBBIi
JIEHb BBIX0JIa TAKMX PAOOTHUKOB Ha padoTy.

4.8. Opurunansl JIHA, ¢ KOTOpHIMH MPOU3BOJWIOCH O3HAKOMJICHHE PaOOTHUKOB, C OTMETKAMH
pabOTHUKOB 00 O3HAKOMJIEHUH OCTAIOTCS HA XPAaHEHUH y JIE€JO0NPOU3BOIUTEIS.

4.9. Bce JIHA xpaHATCS COBMECTHO B TArlKe.

4.10. B cmyuae npunstus HOBBIX JIHA, NX OpUTrHHAIIBI TOMEMIAIOTCS B COOTBETCTBYIONIYIO Manky. [Ipu
3TOM, Ha paHee aelicTBoBaBuieM JIHA, nemaetcst oTMeTKa 00 yTpaTte UM CHUIIBL.

5. HOpﬂIlOK N3MEHCHHUSA M OTMECHBI JJOKAJbHBIX HOPMAaTUBHBIX AKTOB.

5.1. [IpennoxxeHue 0 BHECEHWU U3MEHEHHUI MOXET UCXOIUTh OT JIF0OOT0 opraHa, KOTOPBIH, COTJIaCHO
Hacrosiiemy [lonokeHHIo BIpaBe MOCTABUTH BOMPOC O pa3pabOTKe W MPUHATHH JAHHOTO JIOKAJIBHOTO
aKTa 100 MPUHSII ATOT aKT.
5.2.  JlokanpHBIC HOPMATHBHBIE aKTHl MOTYT OBITh U3MEHEHBI M JIOTIOJTHCHBI TOJIEKO MPUHSATHEM HOBOU
penaxiuu JIHA B momHOM 0O6beMe akTa — myTeM yTBepskaeHust HoBoro JIHA.
5.3. OTMmeHa JOKAJIBHOTO aKTa B CBSI3U C YTPATOH CHIIBI POU3BOIUTCS TIPUKA30M PYKOBOTUTEIIS.
5.4. JlokanbHble HOPMATHBHBIC AKThI MOJJIEKAT M3MEHEHHIO, JOMOJHEHHI0, OTMEHE B CIEAYIOLINX
CIy4asix:

5.4.1. Peopranuzamms VYupexaeHus IJMO0 U3MEHEHHEe €€ CTPYKTypbl C H3MEHEHHEM
HaWMEHOBaHMsI, MO0 3a7a4 U HANPABIECHUHN JCATEIHHOCTH,

5.4.2. V3menenue 3akoHoaarenbcTBa Poccuiickoit denepanyu (BHECEHHE U3MEHEHUH, M3aHNe
HOBBIX HOPMATUBHBIX NPABOBHIX AKTOB);

5.4.3. BueceHHs U3MEHEHHH B yUpeAUTENbHbIC JOKYMEHTHI Y UpexkKACHUS;
5.5.  /3MmeHeHus, JOMOTHEHUS WIM OTMEHA JIOKAJIbHBIX HOPMATHBHBIX aKTOB MOJIEKAT 00sS3aTeIIbHON
pErucTpalnyy B NOPSAIKE, yCTAHOBICHHOM HacTosAuM [lonoxeHuem.
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